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School Motto 
 

Aim High 

 
 
 
 
 

Statement of Purpose 

 

At Lismore Heights Public School we work together,                                                                        
guiding each other to achieve our best in mind,                                                                                      

body and culture through quality educational experiences                                                                     
and a supportive learning environment. 

Our school and its community will always “Aim High”. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

“We respectfully acknowledge the Elders past and present of the Wijabul Wiyabal people 
and other peoples of the Bundjalung Nation. We acknowledge that they are the first peoples 
of this land on which our school stands.” 

 



 

WELCOME TO LISMORE HEIGHTS PUBLIC SCHOOL 
 
Lismore Heights Public School caters for approximately 250 students from Kindergarten to Year 6. 
The school is located above the town of Lismore, overlooking the picturesque mountains to the north. 
Our school provides a safe, caring and nurturing environment in which students of all ages and 
abilities thrive. 
 
The teachers and support staff at Lismore Heights Public School share a passion for learning, and this 
radiates outwards into our daily teaching. As a result, our students encounter a range of stimulating 
and exciting learning opportunities which extend beyond the basics.  Creative and Performing Arts 
and Sport feature heavily in our teaching and learning programs, as does our commitment to 
celebrating key events in the Australian calendar such as, ANZAC Day and NAIDOC Week. 
 
Students’ progress is carefully monitored throughout the year to ensure that students’ individual 
needs are catered for in our day to day planning.  Consequently, teaching and learning is tailored to 
the specific needs of our students, resulting in above state average progress for our students in 
National Tests. 
 
Lismore Heights Public School is a proud member of ‘The Rivers P-12’ Community of Schools which 
serves Lismore and its surrounding area. Our schools work collaboratively to provide quality learning 
experiences for all students living in the region. 
 
 
Mark Scotton  
Principal  
 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

Above: Lismore Heights Public School Captains and Vice Captains 2021 

 



Staff List 
 

Principal Mark Scotton 
 
Assistant Principals Raquel Hallam 
 Kylie Irvine 
 Mel Badger 
 
Classroom Teachers Maree Jameson 

 Marie Elpitiya Badalge 
 Jodie Linton 
 Amber Coleman 
 Melanie Le Sueur 
 Kylie Irvine 
 Maria Rankin 
 April Deaves 
 Jessica Salmon 
 Terry Currie 
 Tricia Jones 
 Paul Dunville 
 Kylie Greentree 
 

Teacher Librarian Dianne McInnes 
 
Release from Face-to-Face (RFF) Kylie Irvine 
 
Learning & Support Teacher  Janet Potts 
 
English as an Additional Language  
 
Aboriginal Community Support Officer Sophia Riley 
 
Broader Bundjalung Language Tutor Elliot Knight 
 
School Counsellor Meg Saunders 
  
School Administrative Manager Yvonne Keevers 
 
School Administration Officer Lisa King 
 Serene Lynes 
 
School Learning Support Officer Fiona Poole 
 Felicia Ferry 
 Lisa King 
 Mandy Hill 
 
General Assistant Carl Lovett   
 
P & C President Colleen Rodd 
P & C Vice-President Helen Spooner 
P & C Secretary  Damon Kerr 
P & C Treasurer Luke Vassella 
P & C Canteen Treasurer  
P & C Public Officer  
 
Canteen Manager  



GENERAL INFORMATION 
Things you need to know 

Assemblies 
Assemblies are held in the school hall on Wednesdays, 
commencing at 9.15am during Terms 1 & 4 and 2.30pm 
during Terms 2 & 3.  Class items are presented periodically 
throughout the year.  We welcome your attendance at any 
of these assemblies as certificates and award items are 
presented. 

 
 

 
Attendance  
All children have a right to an education. Through regular school attendance children are able to 
make the most of educational opportunities, leading to greater social and academic outcomes.  The 
Education Act 1990 requires that parents and carers ensure that children of compulsory school age 
are enrolled at school and regularly attend.   
 
Absences 
The school office should be notified of all absences.  This is a legal requirement of the Department of 
Education. 
 
Late Arrival/Early Departure Procedures 
Students who arrive late to school or leave early from school must sign in/out at the front office. This 
is a requirement for the Department of Education. 
* If your child has any change to their going home routine, please notify the school office.                                 
We are unable to vary end of day travel arrangements for students without parent/carer notification. 

 
 
Bell Times 
 

Morning Session  9:10 – 11:10am 

Lunch 11:10 – 11:55am  

Middle Session 11:55 – 1:55pm 

Recess 1:55 – 2:25pm 

Afternoon Session 2:25 – 3:10pm 

End of Day 3:10 

 
Teacher duty: Teachers are on duty for recess, lunch and before school. Before school duty 
commences at 8.40am. Students should not arrive at school before 8.40am unless they are attending 
the ‘Before and After School Care facility’ as there is NO supervision before this time. 



Before and After School Care                       
Northern Rivers Childcare Services provide before and after 
school care and vacation care (OSHC) at Lismore Heights 
Public School. 
 

Operating hours 
Before school  7.00am – 9.00am 
After school   3.00pm – 6.00pm 
Vacation Care   8.00am – 6.00pm 
 

Co-ordinator: Jalyn Paulett on 0437 553 057 
Enrolment forms can be obtained from the school office or 
directly from the OSHC, which is located next to the 
Kindergarten classrooms. 

 

Breakfast Club 
Breakfast Club operates daily between 8.40am to 9.00am. Our Breakfast Club is supported by  
Woolworths. 

 

School Bus 
Northern Rivers Bus Lines and Ballina Bus Lines provide reliable bus services for students attending 
Lismore Heights Public School.  Many students are eligible for FREE bus travel.  Please contact the 
bus companies for details. Applications for a bus pass should be completed on-line at: 
https://apps.transport.nsw.gov.au/ssts/applyNow . For assistance with on-line applications please 
call 131 500. 
 

BUS COMPANY PHONE 
Northern Rivers Bus Lines 02 6626 1499 

Ballina Bus Lines 02 6686 3666 

 

Canteen 
The school has a modern, well-equipped canteen providing inexpensive and nutritious food.  It is 
open every school day except Tuesday and Wednesday between 9.30am and 12.00pm.  Students 
should write their lunch order on an envelope containing the money for their order and hand this in 
first thing in the morning.   
 

Canteen Assistance: We depend on volunteers to assist in the daily running of the canteen. If you 
would like to volunteer, please see the ladies in the office. 
 

Competitions  
Academic 
Throughout the year, students who show an aptitude for the following subjects may be invited to 
participate in a number of State-wide University competitions. These include Maths, Spelling, 
Computers, Science and English competitions.  Parents will be notified if their child has been selected 
to participate. 
 

Interschool 
Many students are invited to participate in a wide range of inter-school sporting activities (athletics, 
cross country, swimming, netball, football, dance etc.), and debating and public speaking 
competitions. Parents will be notified if their child has been selected or qualified to participate in 
these events. 

https://apps.transport.nsw.gov.au/ssts/applyNow


Contact details & Updating Personal Student Details 

Please ensure that any changes to contact details or any emergency contacts are brought to the 
attention of the school via the office as soon as practical.  It is very important that all the student 
records are up to date, allowing us to be able to contact you in an emergency. 

 
Curriculum 
The school delivers the NSW Department of Education Syllabus. Beyond the basics of Literacy, 
Mathematics, Physical Education, Science and Technology etc., the school delivers a range of wider-
curriculum programs, including Band, Broader Bundjalung Language, Public Speaking and Debating. 
 

Dropping off/picking up children 

If you are dropping off/picking up your child please use the purpose built area at the back of the 
school in Milton Street. For safety reasons please do not use the car park near the front office. 

 
Enrolment 
All enrolling students are required to complete an Enrolment Application form.  Proof of residency, 
age (e.g. birth certificate) and immunisation certificate are required.  

Excursions  
A variety of excursions are organised by the school during the academic year. These include overnight 
excursion to locations such as Sydney, Coffs Harbour and Lennox Head, as well as day excursions to 
local venues. Students must return their signed permission notes before they will be permitted to 
leave the school grounds to attend off-site activities.  
 

 

 
 
 
 
 
 
 
 
 

 
 



Facebook 
The school regularly posts photographs and news updates on its Facebook page. Parents and carers 
are encouraged to visit and like the ‘Lismore Heights Public School’ Facebook page to receive updates. 
n.b. Parents and carers are advised not to use Facebook as a means of communicating with the 
school. All enquiries should be directed to the school office. 
 

 
 

General School Contributions 
With the agreement of this school’s community, we seek from parents and carers a General School 
Contribution as outlined by the Minister for Education. Funds raised through this contribution are 
used to supplement educational resources and programs in our school. While this contribution is 
voluntary these funds provide vital resources within the school to enhance the education we provide. 
 

School Contributions: The P & C sets the amount each year.  Payments can be made in full or by 
instalments. Currently our annual School Contributions are $50 for a single child or $70 per family if 
more than 1 child. 
 

Health  
Accidents or Illnesses at School 
If a student has an accident or becomes unwell at school, parents will be notified as soon as possible.  
Should the school be unable to contact parents/guardians, and if medical assistance is required 
urgently, the school will take emergency action as necessary to support the student.  If your child has 
a medical condition or disability, please notify the school (e.g. allergies, asthma). 
 

Medication Procedure 
Medication: If your child needs to take prescribed medication during 
the school day, please see the Office staff. The school will store and 
administer the medication for your child according to the prescription 
instructions you provide. A Medical Form must be completed, which 
is then filed.  
No child is to have medication other than an Asthma puffer with 
them or in their bag.   
 

Immunisations 
Children starting school in Kindergarten must present an 
Immunisation History Statement at the time of enrolment.   
 

Infectious Diseases 
If your child contracts an infectious disease, please notify the school 
as soon as possible. 

  
 



Homework 
The development of home study skills becomes increasingly important as a student progresses 
through primary school. Homework is set regularly and is designed to assist learning.  
 

Parents and carers can help by: 

• taking an active interest in homework  

• ensuring that there is time set aside for homework 

• encouraging and supporting students to complete homework 

• providing, where possible, a dedicated place and desk for homework and study 

• encouraging children to read regularly (20 minutes of independent reading is recommended 
for older students) 

• listening to children read (parents/carers are encouraged to set aside time every night to 
listen to younger students read) 

 

Library Visits 
All students attend the School Library on a weekly basis. Students are encouraged to borrow from 
the library and need to have a Library Bag.   
 

Lost property 
If your child has lost an item of clothing, check the lost property baskets near the school office. Please 
ensure that all equipment and clothing your child brings to school has his/her name on it. This assists 
us in returning items to them or verifying ownership. At the end of each term, any unclaimed lost 
property is sent to a charity. 
 

Mobile Phones and other electronic devices 
All mobile phones and electronic devices must be handed in at the school office when students arrive 
at school.  These items can be collected from the school office at the end of the school day. 
 
 

Newsletter  
A newsletter is produced three times per term. The newsletter is posted on the school website and 
on the school’s Skoolbag App, and is emailed to parents who supply their email address.  
 
 

Parents & Citizens Association (P&C) 
Our P&C meets monthly on a Wednesday evening. 
Meetings provide a wonderful opportunity to not only 
meet other parents and staff but also to contribute to the 
running of the school via committee involvement, and 
discussing current initiatives and educational programs. 
 

The P&C are a valued and very important component of 
our school community. Their enthusiasm, hard work and 
support provide ideas and fundraising opportunities to 
assist with the successful running of our school. New 
members are always very welcome. For further 
information please contact the P&C President via the Front Office on 02 66243344.  

 
 
 



Parents and Carers (and family members) in School  
Family involvement is actively encouraged at Lismore Heights Public School.  Involvement takes many 
forms, from attendance at assemblies and special school events, to helping in the School Canteen, to 
supporting teaching and learning programs in the classroom. If you are interested in being a volunteer 
to assist in classroom activities, please contact your child’s class teacher to identify a mutually 
convenient time for you to offer your support.  If you are unable to come into class but would like to 
help, then covering of books, making costumes or classroom resources etc. can still provide much 
needed assistance. ALL voluntary classroom helpers are requested to sign in at the school at the Front 
Office on arrival and sign out on departure. ALL visitors to the school must obtain and wear a 
“Visitors” badge. 

 

Parent Teacher Interviews 
Interviews are held in Term 1.  They provide 
an opportunity to discuss progress, 
achievements and any concerns regarding 
each student. Teachers are also available 
for informal meetings with parents at other 
times. For short meetings teachers are 
available before school most days. For more 
detailed discussions, please contact the 
classroom teachers to make an 
appointment. 
 

 
Permission Notes and Money 
 Parents or carers please sign and return permission notes to school by the time stated. When 
forwarding permission notes and money to school please ensure that these are enclosed in a sealed 
envelope with your child’s name and the amount enclosed is clearly written on the envelope. These 
can be given to their teacher at roll call or handed to the Front Office. 

 
Positive Behaviour for Learning 
(PBL) 
Lismore Heights Public School is a Positive Behaviour 
for Learning (PBL) school.   
 
Our 3 core rules are:                                                           

 Be Safe 
Be Respectful  
Be a Learner 
 
Students are encouraged to follow our school rules 
at all times and are rewarded for their efforts with 
class awards, Assembly ONYA Certificates (Bronze, 
Silver, Gold, Diamond and Platinum) and termly 
ONYA celebration events.  

 



Private Vehicle Use by Parents Carrying Students on School 
Excursions 

When considering the use of Private Vehicles by parents carrying students on School Excursions, the 
following points will be considered before authorisation is given. 
1. The vehicle must be registered (a copy is to be provided). 
2. The driver must be licensed to drive that particular vehicle (a copy is to be provided). 
3. The vehicle should only carry the number of students for which it has seat belts fitted or is 
registered to seat. 
4. Parents must be advised and approve of the travel arrangements made. 
 

Reporting on Student Progress 
The school assesses student progress continually throughout the year.  Formal school reports are 
issued twice each year, in Terms 2 and 4, and Parent Teacher Interviews provide families with an 
opportunity to spend quality time discussing individual student progress. 
 

Scripture 
Each Tuesday scripture classes are available from 2.25 – 3.00pm. Please advise the school if you 
would like your child to attend scripture classes. 
 

Skoolbag 
Skoolbag is a communication system that utilises a FREE App on parents’ mobile phones. It is a quick 
and easy way to get regular updates and notifications about what is happening at school. 
 

Special Education Programs 
Lismore Heights Public School offers a range of special programs designed to support and/or extend 
students in their learning including, Enrichment Programs for Gifted & Talented students, and special 
Support Classes for students with a disability diagnosis. 
 

Sport 
Sport is a compulsory component of the school curriculum. Sport and Personal Development, Health 
(PDH) lessons are important parts of the school curriculum and an important part of the total 
education of all students. As well as participating in school sports activities, students have the 
opportunity to compete in Regional, State and National competitions. House teams compete at the 
Swimming Carnival in Term 1, the Cross Country Carnival in Term 2 and the Athletics Carnival in Term 
3.  Students are encouraged to dress in their House Team colours on carnival days. 
 

Houses 
All students are allocated to one of our School 
Houses:  
 HOUSE   COLOUR 
  

Clay   Green 
Rous   Red  
Stapleton  Yellow 
Wilson   Blue 
 
 

 
 
 

 



Staff Development Days 
Staff Development Days enable the whole school staff to participate in a range of professional 
learning activities aimed at the overall development of the school.  
 
Schools are entitled to five Staff Development Days per year. These are normally scheduled as one 
day at the beginning of Terms 1, 2 and 3, and the last 2 days of Term 4. 
 

 
Student 
Representative 
Council (SRC) 
The school recognises that there 
will be greater commitment to 
school life if students have a say 
in the running of the school.  
Each class has elected student 
representatives who form the 
SRC. They meet regularly to 
discuss school matters, 
fundraising and social events.   

 
Supervision  
Before and after school 
Students should not arrive at school before 8.40am. The playground will not be supervised by 
teachers before this time.  Teachers will provide supervision at lunchtime and recess time. There is 
no supervision after 3.10 pm. 
 
Bus Duty 
A teacher supervises students who catch the school bus in the afternoon from 3.10pm.  Students are 
escorted to the bus lines by a Teacher.  

 
 
Transition 
Starting Kindergarten: Teachers at Lismore Heights Public School meet with families and preschool 
staff to discuss the capabilities and specific needs of individual students prior to the students starting 
school. A program of Kindergarten transition days during the term prior to students starting school 
helps ensure that students quickly and successfully settle into school life, and receive the level of 
support that they require. A series of Parent Information Sessions held on the same days as the 
Kindergarten transition days provides families with a detailed overview of the school and our 
educational programs, as well as providing parents with advice around how best to prepare their 
children for starting school. 
Starting High School: Staff at Lismore Heights Public School work hand in hand with public high school 
staff to ensure that students are supported throughout their transition to high school. This includes 
providing detailed profiles on all students leaving Year 6, arranging a program of high school 
transition days, and providing opportunities for high school staff to visit Lismore Heights Public School 
to meet and work with students when they are in Years 5 and 6.  

 



Uniforms 

Lismore Heights Public School is a ‘uniform 
wearing’ school and takes pride in the way 
that its students present themselves.  
Students at our school are expected to wear 
school uniform each day unless there is a 
special event (i.e. mufti days / Sports 
carnivals). 

 
Uniforms can be purchased from our school 

office. We also have a selection of preloved uniforms available for a small cost. These are also 

available from the Uniform Shop. 
 
What is the School Uniform?   
 

❖ All children are expected to wear a brimmed hat, not a cap. Children who do not have a hat 
must play under the COLA in the shade. 

 
❖ Boys uniform:  Bottle green shorts/tracksuit pants 

  School shirt with logo 
  Black shoes or joggers 
  Bottle green jumper/fleece 
 

❖ Girls Uniform: Bottle green shorts/skirt/skorts/tracksuit pants 
 School shirt with logo 
 Black shoes or joggers 
 Bottle green jumper/fleece 
 

Year 6 students may wear the official Year 6 white shirt with the school logo. 
Students in Years 5 and 6 have the option of wearing black or bottle green shorts/skirts/skorts. 

 

Hats 
Lismore Heights Public School has a policy of ‘No Hat, No Play’ to minimise the risk of sunburn and 
skin-cancer. 
 
Ornaments & Jewellery 
Students are not to wear earrings to school other than small sleepers or studs with smooth ends. 
 
Other articles should be kept to a bare minimum even if they are of sentimental value, but under no 
circumstances should rings with joins, sharp edges or stones be worn. 

 
Wellbeing 
The school consciously works to build the self-esteem of all students through recognition of effort 
whenever the opportunity arises.  Students are encouraged to respect the rights of others and to 
take responsibility for their own actions. 
 
School Counsellor & Wellbeing Team 
The School Counsellor attends our school regularly. The School Counsellor is available for students 
and parents to discuss issues of concern to them.  We also have a Wellbeing Team coordinated by 
our Learning & Support Teacher that helps students with identified additional needs. 

 


